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> Gioi thieu mot sd wu diém ndi bat cia hé thong
- Hé thong Webmail

- TI‘JU’ dién to

- SO dia chi

- Lich lam viéc

- Cap tai liéu

- Tuy chon nguw&i dung
» S dung hé thong thu dién t&r cong vu véi mail

client

- Microsoft outlook
- Android/iIOS

- M6t s6 wu diém ndi bat
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Mot so wu diéem noi bat

« Giao dién webmail than thién, hién dai
- Toc dd dap trng cao
* Loc thw rac hiéu qua
- M6t sb tinh ndng maoi
- Cap tai lidu
Lich lam viéc
Cac tuy chon cho ngwdi dung
Binh kém, tai mét ldc nhiéu file
Kha nang chia s&é mém déo
> Dung lwgng hom thw ti thiéu 1 GB
- Quan tri dé dang va hiéu qua voi cong nghé do hoa
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Hé thong Webmail

* Giao dién hién dai, than
thién
- Puoc chia lam nhiéu
tab Vé" CéC Ch l,JJC néng @ HE THONG THU’ PIEN TU’ TINH QUANG NGAI

b

kh é_C n h au i Mail Sé dia chi Lich Cap tai liéu Ty chon
. = MIKS

Trdlai || Trdlaitdtcd || Chuyén tidp Xoabd || Thuric
LIV . N ’
[huw dién tw v Thdmee thd S 1 message
g %, Thuden -

= ® admin 257 Ch
A [ 2 S Thuda g
) ] New account auto provisioned - Your account has besn auto provi: =
- 90 dla chi B Thu
-
E'a Thu rac
L]
_ LICh ‘@ Thing rac
- "
Tim ki€ém

Cap tai liéu -
Tuy chon

|hcm Your Human Capital Tai liéu han ché www.ihcm.vn A product of
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Thw dién tw

- Day dl cac tinh nang co ban: gti, nhan, tra 107,
chuyeén tiép...

- Man hinh doc thw thiét ké hién dai véi ba tuy chon

*

Q HE THONG THU DIEN TU TINH QUANG NGAI

Mail S6 dia chi Lich Cap tai liéu Tuy chon

Trdlai || Trdlsitdtcd || Chuyén tiép Xoa bd || Thurac (SRR Hanhdéng ~ Read More || Xem
¥ Thu muc thu Sorted by: Ngay © 2 messages New account auto provisioned 237 Ch
&, Thudén T @ hyperlogy 310 Ch G tir I:admin@quangngai.gw.vn |
B Thuda gin £y test111222 - 1112222 = Geitoi: (hyperlogy)
@ Thu nhap
@ Thur v o 257 Ch Your account has been auto provisioned. Your email address is hyperlogy@ quangngai.gov.vn.
c min 3
g Thung rac -] New account auto provisioned - Your account has been auto provi: =
Tim ki€ém
Thé
¥ Zimlet
Y Emoticons
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Thw dién tw

* Hanh déng xu ly thw dién tw:
- Redirect
- Panh dau chwa doc

- Dwa trén thw viva nhan
= Tao bo loc
= Tao cubc hen
= Hién thij thw goc

- Chuyén thw t&i thw muc khac

» Chtrc nang thw rac:
- Khéng lap trc loc cac thw rac theo dia chi nguwdi guri
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Thw dién tw

* Hanh déng xu ly thw dién tw:
- Redirect
- Panh dau chwa doc

- Dwa trén thw viva nhan
= Tao bo loc
= Tao cubc hen
= Hién thij thw goc

- Gan thé

- Chuyén thw t&i thw muc khac

» Chtrc nang thu rac:
- Khéng lap trc loc cac thw rac theo dia chi nguwdi guri
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Thw dién tw - tao bo loc

Thém bé loc

Tén b loc: || | ¥ Hoat déng

Méu | titcd v | cla cac digu kién sau dugc dap dng:

| G i | [ chira ~| | agmin@quangngai.gov.un | | al |E| |E|

| Cha d& = | | ddi sanh chinh xac - | Mew account auto provisiol

Thuc hign cac hanh déng sau:

Gilr trong Thu dén =

) Khang xi Iy céc bd loc thém

|hcm Your Human Capital Tai lieu han ché www.ihcm.vn | A product of

Hyperlogy



Thw dién tw - tao cudc

HE THONG THU DIEN TU TINH QUANG NGAI

Mail S6 dia chi Lich Cap tai liéu Tuay chon New account aut E

G Luulai || Déng 2 =X Ty chon =

| »

Chu d&: |New account auto provisioned|

| Ngudi tham du: | '::admin@quangngai.go\.’.vn X:] Show Optional
Suggest a time
| Location: | Show Equipment
Suggest a location
Bit qay. | 25512015 ;| 400 Ch ;| O cangay plai [Khong
Két thic. | 25/5/2015 ;| 430Ch ;| Nhc nhé: |5 phit tnrée ;| Configure
Hién thi: [ Ban | [E tich +| O Rigng tw
Scheduler Hide «
12 1 2 3 4 5 6 7 g ] 10 1 12 1 2 3 4 5 6 7 g ] 10 1 12
Tt ca ngudi tham du I I
a hyperlegy@quangngai.gov.vn I I
|i ¥ |admin@quangngai.gov.vn @ I I
& - | 1
[T R&nhrdi [ Khong lamviec M Ban [T Thir [] Khéng bigt M Rakhdi co quan
Avrial v 12pt 'Doanvan'BIQ‘S’I:&'A'EEE'éE"‘EEEEEeQ@Q—ﬁ'“’%O
Your account has been auto provisioned. Your email address is hyperlogy@quangngai.gov.vn. |:

|hcm Your Human Capital Tai liéu han ché www.ihcm.vn ‘ A product of ‘

Hyperlogy



Thuw dién twr - chia sé thwr muc

» Chia sé cac thw trong thw muc

- Cho nguw¢i dung ndi bd

. =

- Cho ngw¢i bén ngoai
- Cbéng cbng

Chia sé thudc tinh

Ten: TTTH VPUBND

Kidu: Thu mue thu
Chiasé vét @ Ngudidiing hodic nhém néi bé
0 Khach ngodi [chi xem)

Céng céng (chi xem, khéng yéu cdu mat khau)

Ermail: ‘

Vai tré
) Khéng Khéng
® Ngudi xem Hem
) MNgusi quan Iy Xem, Sz, Thém, Loal bd

) Quan tri Xem, Sira, Thém, Loai bé, Quan tri

Thu

G Thy chudn -

Ghi chi: Thu chuan hign thi tén cia ban, tén cla cac muc chia s&,
cac quyen ban d3 cdp cho ngudi nhan, va théng tin dang nhap, néu
can thiét,

E || Hupps |

|hcm Your Human Capital Tai lieu han ché www.ihcm.vn | A product of

Hyperlogy



Thuw dién twr - chia sé thwr muc

» Chia sé cho nguw®i dung bén ngoai
- Dang ky
- Display name/password
- Pang nhap hé thong véi email dwoc chia sé (vd:
linhn312@gmail.com)
» Thu hoi chia sé
- Chon thw muc > Stra cac thudc tinh > Thu hoi

Cac thudc tinh thur muc

Properties Retention

Tén: [TTTH VPUBND

Kiéu: Thu muc thu
[[ETTE |B Kh'f"n»j v|

Chia sé cho thu muc nay
linhn312@gmail.com  Ngudixem  Ska Thu hdi Gilai

| Béng y || Huy bd |

|hcm Your Human Capital Tai liéu han ché www.ihcm.vn A product of
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mailto:linhn312@gmail.com

n

* Thém moi mot lien hé
* Nhom lién hé
- Thém lién hé vao mot nhdm
2 HE THONG THU DIEN T TINH QUANG NGAI

il

e

Mail Sa dia chi Lich Cap tai liéu Tuy chon

¥ Contact Lists
[ Tatca |123|A|B‘C‘D‘E‘F‘G|H|I|J‘K‘L‘M‘h‘O|P|Q‘R‘S|T
I, Caclién he da gli email

[F Distribution Lists @ 1.nv
E e hé . i 2. v % "nv"
‘@ Thing rac
v
Tim ki€ém
nv 1 nv 2
Thé nv1@hyperlogy.com nv2@hypertest.com
0912345678 0987654321

¥ Zimlet
Y Emoticons

|hcm Your Human Capital Tai liéu han ché www.ihcm.vn A product of
Hyperlogy



- Chia sé sb dia chi

Khach ngoai
Cong cbng
Tuy chon chia sé:

= Xem

= Xem, stra

= Xem, stra, quan tri
Thw théng bao chia sé
URL

|hcm Your Human Capital

Nguwoi dung hoac nhom ndi bo

Tai liéu han ché

Chia sé thudc tinh
Tén: Lign he
Kigu: Contacts Folder
Chiasevoi: @ Nguai ding hodc nham néi bd
) Khach ngoai [chi xem)

) Céng céng (chi xem, khéng yéu cBu mat khau)

Email:

Vai tro
) Khéng Khang
® Ngudi xem Xem
) Ngudi quan ly Xem, Sia, Thém, Loai ba

) Quan tri Hem, Sia, Thém, Loal bd, Quan tri

Thur

G Thu chudn -

Ghi chi: Thi chudn hign thi tén cba ban, tén cla cac muc chia s&,
cac quyen ban 43 cdp cho ngudi nhan, va théng tin dang nhap, néu
can thigt.

URL

DE cho phép ngudi khic truy cip muc ndy, digu huéng ho tai URL nay:

https://mail.quangngai.go..quangngai.gov.wvn/Contacts

| Bongy || Huybo |

www.ihcm.vn A product of

Hyperlogy




* Tao m&i cudc hen
Cha dé

Nguwoi tham dy
Pia diém

Thoi gian

- NGi dung

|hcm Your Human Capital

HE THONG THU DIEN TU’ TINH QUANG NGAI

Mail Sé dia chi Lich Cap tai liéu

Zall=2|p4

Tuy chon

Hudng dan st du B

G Luulai || Béng Ty chon =

Chi dé: |Hu’c'rng dén sl dung thu dién tl]

: I: hyperlogy X:I

Suggest a time
| Location: | Phéng hop trung tam théng tin

Suggest a location

Bét dau: | 2102015 Z| 7:00 Sa Z O Cangay
Kt thac: | 216/2015 Z| 10:00 Sa Z|
Hién thi: || Ban - | |E Lich v| 1) Riéng tu
Scheduler Hide «
2 1 2 3 4 5 & 5

Tat ca ngudi tham du

&

9

T
) hyperlegy@quangngai.gov.vn ---
I

[T R&nhrdi [ Khéng lamvigc W Ban [T Thir [ Khéng biét

Arial v 12pt ~ Boanvin | B I U & Ik A~ A~

M
lil
i
iii

véEv

Thong bao méi tham dy budi hweéng dan:
Huwrdng dan str dung hé thong thwr dién tlr cong vu maoi

Tai liéu han ché www.ihcm.vn A product of
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Lich

« Theo doi cac cudc hen theo lich
- Nhac nhé lich hen

€4 HETHONG THU DIEN TU TINH QUANG NGAI

Mail Sé dia chi Cap tai liéu Tty chon
a0 ) (87 (@) [T () v5-50 |
¥ Lich 2015 T2,1Thé 13,2 Thé T4, 3 Thé
[v 1 Lich -
[ ¥F Thung réc 3153
Tim kiém
. 4 5a
Thé
¥ Zimlet 5%
Y Emocticons
6 Sa
7 5a 7:00 5a =5
Hudng dan sir dung thu dién tir
85a Phong hop trung tam thang tin
9 5a
Imm Sa
10 5a
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« Tao thwy muc chwra tai liéu
- Tai tai liéu I&n hé thong
* Quan ly tai liéu va thw muc

{2 HE THONG THU DIEN TU’ TINH QUANG NGAI

Mail Sédiachi Lich [JEeELRENIEN

Tdiléntaptin || Taixudng | | Sta | | Xoabd | |EB~v | & ~| | Hanhdéng ~

¥ Briefcase Folders Sorted by: Tén ©
¥ Cap tai lig
B cep wilieu g CFL Hanoi 2014_VIE pdf 980 KB
BB Quantrihe thang aa 26/3/2015
&8 Trung tam CBva TT
O Tailituhéthdng -
§§ Thing rac
|hcm Your Human Capital Tai liéu han ché www.ihcm.vn A product of
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* Tao mol thw muc cap tai lieu
- Chon thw muc cha > Chudt phai > Thuw muc méi
- Pat tén thw muc
- Chon mau cho thw muc

Tao mai thu muc cap tai ligu

Ta&i lidu hé thong o

‘ £ Mau vang ¥

Thu muc cha: Cap tai liéu

| Bongy || Huybe |

|hcm Your Human Capital Tai lieu han ché www.ihcm.vn | A product of

Hyperlogy



Q HE THONG THU DIEN T TINH QUANG NGAT

—
Mail S8diachi Lich Tacw 3 : 0

Tailén tap tin __Taixudng Sira Xoa b -

¥ Briefcase Folders Sorted by:Tér\o
3 cap tailieu -
T Thung rée Khéng c6 két qua nao duge tim thay.
Thé

> Zimlet

W4 ThangHals v W

M T 4TS 6T
12 3 4[5]6 7
8 9 10 1 12 13
516 17 18 19 20 21

|hcm Your Human Capital

Hanhdéng ~

Upload Mew Files to Briefcase

Chon mét hodc nhidu tap tin & tai lén:

Cha y: Gidi han dung lugng dinh kém la 7 MB

Tai liéu han ché www.ihcm.vn | A product of
Hyperlogy
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- Chuyén tai liéu vao thv muc

- Kéo tha

Wam K
il

Mail Sa dia chi

¥ Briefcase Folders
v(3 ciptailicu
BB cuan trihe thong
| Trung tam CBva TT
] Tailidu hé théng
¥§ Thing rac
T kg CFL Hanoi 2014_VIE.pdf
> Zimlet2

Thang Ba 2015 » »

T T4 -c

3 & 3

w
&h

|hcm Your Human Capital

Lich

HE THONG THU PIEN TU’ TINH QUANG NGAI

Cap tai ligu

Tai xudng Sira Xodbs | |[SB~ || F Hanh déng -
Sorted by: Tén
|Fam CFL Hanoi 2014 _VIE.pdf 980 KB
aaa 26/3/2015
980 KB
26/3/2015

www.ihcm.vn A product of

Hyperlogy
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- Chuyén tai liéu vao thv muc
- Céach 1: Kéo tha
- Céach 2: Chuot phai vao tai liéu > Di chuyén> Thw muc
can chuyéen

{22 HE THONG THU PIEN TU TINH QUANG NGAI

e

Mail Sé dia chi Lich Cap tai lidgu

Téiléntap tin || Taixudng Sira ¥oabd | (BB~ || #F | | Hanhdéng ~

¥ EBriefcase Folders Sorted by: Tén +

v Cip tai lié
B3 capaitieu | CFL Hanoi 2014_VIE.pdf 980 KE
B3 Quantrihe thong 26/3/2015

aaa
- Trung tam CBwva TT
1 Tailituhédthéng =
¥§ Thung rac

TIsa CFL Hanoi 2014_VIE.pdf 980 KB
» Zimletaa 26/3/2015

“ o4 Thang Ba 2015 » W

|hcm Your Human Capital Tai liéu han ché www.ihcm.vn A product of
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» Chia sé thw muc

ﬂ HE THONG THU PIEN TU’ TINH QUANG NGAI

B

Mail S8diachi Lich

Cap tai ligu

Téixudng | | Sia | | Xoabd | v | v | Hinhdéng v
¥ Briefcase Folders Sorted by: Tén ©
vB Ciotailic
B cap il CFL Hanoi 2014 VIE.pdf 980 kB
BB Quan trihe thang . 26/3/2015

. Trung tam CBva TT

1 Tai liu hé thg) 5
T Thing réc £ Thu muc mi

& Chia s thu muc
Thé X Xodbd
» Zimlet Sira cac thudc tinh

|hcm Your Human Capital

Cac thudc tinh thur muc

Ten: |Tai ligu hé thong

Kigu: C3p tai lidu

Mau: |ﬁ Mau vang ~

Chia sé cho thu muc nay

Céng cong MNgudi xem

©

Tai liéu han ché

Thu hii

Bongy || Huybs

www.ihcm.vn

A product of
Hyperlogy



 Chia sé thv muc

Chia sé thudc tinh
Tén: Tai liéu hé thdng o
Kigu: Cap tai liéu
Chiasé véi: @ Nguai ding hodc nhém ndi bé
| External guests

) Céng céng (chi xem, khéng yéu ciu mat khau)

Email: | o ngchuong83@gmail.com

Vai tré
) Khdng Khang
® Ngudixem  Xem
) Ngwai quan ly Xem, Sia, Thém, Loai b

) Quan tri Kem, Slra, Thém, Loai bé, Quan tri

Thur

Giri Thu chun -

Ghi chi: Thir chuin hién thi tén cia ban, tén cla cac muc chia s&,
cac quyén ban 3 cdp cho ngudi nhan, va thdng tin dang nhap, néu
cén thiét,
URL
D& cho phép ngudi khac truy cap muc nay, digu hudng ho tai URL nay:
https://mail.quangngai.go..%E1%BB%87%20th%E1%:BB%31ng

| Bangy || Huybd |

|hcm Your Human Capital ‘

» Thw théng bao gui cho

ngwdi dwoc chia sé
- Dang ky
- Bang nhap hé thdng dé xem
tai liéu chia sé

Share Created: Tai liéu hé thong shared by aaa@quangngai.gov.vn Inbax  x & E
aaa@quangngai.gov.vn 11:43 (2 minutes ago) L o 5,2
to me [+

aaa@quangngai.gov.vn has shared "Tai liéu hé théng" with hongchuong89@gmail.com

Shared item: Tailiéu hé théng (Briefcase Folder)
Owner: aaa@quangngai.gov.vn
Grantee: hongchuong8%@amail com

Role: Viewer

Allowed actions: View
Click here to accept share. You will be sent to a sign in page where you create your display name and password to access this shared item.

If you have already accepted the share, click here to login inte your account

Tai liéu han ché www.ihcm.vn A product of
Hyperlogy



Tim kiém

Thw dién t& (mac dinh
* Cubc hen

A n
* Lién hé
/B Thu dign i tnh Quing 1 % \__ |
L}
€ - C [3J mailquangngai.gov.vn/#3
N [ i Ungdung #y RHEL: LinuxBond /..  BElinux [ Cobanvélaptrinh.. [ Python [ HTMLeoban [E HTMLFormsandIn.. [9 Microsoft Internetl.. W3 Default CSS style HT... » [
* Tap tin O w1
= ‘ay HE THONG THU DIEN TU TINH QUANG NGAI & ~ Tim

B Cuéc hen
S@ dia chi Lich Cap tai liéu Tuy chon o= Mail

@ Cacliénhé

Soan thu Ml | Trdlai || Trd lditdt cd

Danh sach dia chi chung
¥ Thu muc thu Sorted by: Ngay © 5 messages B Taptin
v &, Thudén - ) I ot Thu, bam chudt vao no.
® admin n & Bac gbm cac muc chia s&
E3 TTTH veuBND ) L
() New account auto provisioned - Your accou as been auto provi:
B Thuda gt
BB Thunhap ® hyperlogy 25Ths
E? Thu rac (&9 Fwd: New account auto provisioned - Gl tix admin@quangngaig: P
g Thing rac
® hyperlogy 25Th3
Tim kigm (g Fwek test111222 - Goi b erlog erlogy@quangngai.gov [
Thé
¥ Zimlet ® hyperlogy 25Ths
1112222 P
Y Emoticons - B testl 11222 e ! -
® admin 25Ths
B New account auto provisioned - Your account has been auto provi. P

|hcm Your Human Capital Tai liéu han ché www.ihcm.vn A product of
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Tuy chon ngw¢i dung

- TOng quan
- Thay dbi mat khau
- Ngbn nglr
- Tuy chon tim kiém

|hcm Your Human Capital

HE THONG THU PIEN TU’ TINH QUANG NGAI

Mail Sé dia chi

Luu lai Huy bd

¥ Tuy chon

Téng quan

Tai khoan

Mail

Bd loc thu

Chit ky

Ra khdi co quan
Trusted Addresses
54 dia chi

Lich

Chia sé
Motifications
MNhap / Xudt

Phim tét

Do plere LI EEFE

Zimlet

LR Thang Nam 2015

o

26 27 28 29 30 1
i 4 5 & 7 8
0 11 12 13 14 15
17 18 19 20 21 22

24 25 28] 27 28 29

31 2 3 4 5

Tai liéu han ché

[3

Lich

Cap tai liéu

Ty chon

Hoan lai cac thay déi

Mat khau: | Thay di mét khiu

Ping nhip bing cich sir dung: ® MNang cac (Ajax)
O Chusn (HTML)

Kiéu chif: | Standard ~ |
C& chir hién thi: | Normal + |

Cés chirin: | pt |

Mii gid mac dinh: | GMT +07:00 Bangkok, Ha Néi, Jakarta ~

Mgén ngir: | Vietnamese - Tiéng Viét |

Huwéng soan thao: | Leftto Right + ||_| Hién thi niit chon hudng trong thanh soan thao

Cac thiét lap tim kiem: ) Tim 3 trong thu muc Spam

www.ihcm.vn A product of

Hyperlogy



Tuy chon ngwoi dung

1A T xS HE THONG THU DIEN TU TINH QUANG NGAI
* Thw dién tuw: =7

Mail S3 dia chi Lich Cap tai liéu  EEITESTeT

- Cau hinh hien 5 =
thi

- BO loc spam
ca nhan

- Cau hinh
POP

Téng quan
Tai khodn

Mail Chan thw giri tor: Cho phép thur giri tir:
Bd loc thu

Chil ky

nhap dia chi thir ho

nhép dia chi thir !

[ hem |

[ Them |

[ Loaibe | [ Losibe |
Ra khdi co quan E— B

Trusted Addresses
54 dia chi

Lich

Chia s&
Notifications

Mhap / Xudt

Phim tat

Do lerae el LEF &

Zimlet

Truy cap POP:
# 4 Thang Nam 2015 » W

3 M 3 4 5 T

27 28 29 10 1 Message Downloads: @ Cho phép tit ca thu, bao gdm thu cl, dugc ti xudng
-3- -4 _5- _6- -7. g 9 () Chi cho phép thu tir bay gid dugc tai xudng

0 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 25 28 29 320

31 2 3 4

o

Incoming Junk Messages: |/ Include Junk folder messages

Your Human Capital Tai liéu han ché www.ihcm.vn A product of

Hyperlogy



Bo loc thw

» Thiét 1ap cac chinh sach cho thw dién tw
Bo loc thw dén, bd loc thw di
Nhiéu tuy chon loc mém déo

. Cha dé

> A Y - - a
Tén b loc: ¥/ Hoat déng
= Gui tw
< Néu | bitky | cia cac ditu kin sau duce dip g
= Ngay —

| G ti ~| | 46 sénh chinh xac - | |vatuan@quangngai.govn | sl - [#][=]
= Dinh kém e ) [ow ] s ae
= NOI dung il
- Ezn'téfi hogc Cc
- Nhiéu hanh ﬂong X |y Vo = FE

.~ X N&i dung
= Gilr trong thw dén
Read Receipt
A 2 Dia chi trong
. Xoa bO @ Calendar |
- Social thém

= Chuyén vao thv muc vy 7]

Kha nang két hop nhidu didu kién loc

|hcm Your Human Capital

Tai liéu han ché www.ihcm.vn A product of
Hyperlogy



Chir ky

- Cho phép tao mot hodc nhiéu chir ky
- Kha nang chén hinh anh vao chir ky
» CAu hinh ch ky mac dinh cho tai khoan

Mail Sé dia chi Lich Cép tai liéu Tuy chon

Luu lai Huy ba Hoan lai cac thay déi
¥ Tuy chon -
&% Téng quan

T khodn Tén: | Hyperlogy [ Binh dang theo HTML =
Mail

Hyperlagy Arial ~ 12pt v Boanvan v | B T
B& loc thu enter name ML O -8 B <o

Chir ky
Ra khéi ca quan wg JsC

Trusted Addresses D

54 dia chi
Lich

Chia s < | »

c
th
5

|=

4
=
4
1]
lil
iii

Notifications

Binh kém lién lac thanh vCard: || puyet.. || Don dep |

Nhap / Yuat

eI UE

Phim tat -

H oo Thang Nam 2015 » »

3 T4 T3

=

New Messages Tra 1ai va chuyén tigp

L]

. Tai khoan chinh: | Hyperlogy ~ | | Hyperlogy A
3 4 5 8 7 8 9 | ‘ ‘ |

0 11 12 13 14 15 16 linhnm: | Mo signature ‘ ‘ Ne signature v|
17 18 19 20 21 22 23
24 25 27 28 29 30 Place signatures: () (J trén cac Thu dugc bao gém @ O dudi cac Thu dugc bao gam

|hcm Your Human Capital Tai liéu han ché www.ihcm.vn A product of

Hyperlogy



Tw dong tra loi

- Tw déng tra 1&i thw trong mdt khoang thdi gian nhat
dinh

Q HE THONG THU PIEN TU TINH QUA

Mail SG dia chi Lich Cap tai liéu Ty chon

Luu lai Huy bo Hoan lai cac thay ddi

| »

¥ Tuay chon
&% Téng quan
¥ Taikhodn Out of Office: () Do not send auto replies
Ed Mail ®) Send auto-reply message

A B6 loc thu Auto-Reply Message: ||
¥ Chirky
&> Rakhdicd quan

@ Trusted Addresses

54 dia chi . .
@ SO diachi Time Period: | Send auto-replies during the following time period:

Lich R R .
E !c A Bat dau: | 26052015 | - | Midnight - | #| Al Da
@ Chiasé : p— —
A Notfcat K&t thac: | 26/512015 | +| 1159en ]

ouncauons ) —

S Nhap / Xust N Lich: Show free/busy as: | R - |
A| Phim tat
= M External Senders: || Send different auto-reply message to external senders: | anyone outside my domain ~

H 4 Thang Nam 2015 » »

v

™ T4 TE T

M 3 4 2

0011 12 13 14 15 16
17 18 19 20 21 22 23
24 25[26] 27 28 29 30

1
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Cau hinh lich

HE THONG THU PIEN T TINH Q

h—d,

Mail SSdiachi Lich Ciptiilicu [RETE
Luu lai Huy ba Hoan lai cac thay ddi

¥ Tay chon
&8 Téng quan

Tai khodn Khung nhin mac dinh: | Xem theo tudn lam vigc ~

Mail

1 »

B3t dau tuan vao: | Chi Nhat = |

Bo loc thu —————
Ving nhin lich hen ngam dinh: | Cong cong v |
Chif ky —_—

[ E TP T I -
Ra khai co quan ) Ludn hién thi lich mini

Trusted Addresses ) Show Calendars with week numbers

54 dia chi 1% Tir déng thém lich hen nhan duge vao lich

Lich 1! Show declined meetings

Chia sé

Metifications Sau khi dap lai mat 16i mai: ¥ Xoa 1ai mai trén thu Trd |0
Mhap / Xudt

Ceoplirae® LIS UEF

Phim tat - . Vdi lich chia s& méac dinh chuyén tigp ngudi duge méi tai
Chuyeén tiép l6i mai cia toi toi: nhép dia chi email

"o Thang Nam 2015 » w»

5 T4 TC

o

M 3 4 3 —_—
26 27 28 29 30 1 Hién thi nhac nha: | 5 phut truge =
3 4 5 3} 7 8 a
0 11 12 13 14 15 16

v

[ Hign nhic nhd cho lich hen qua han

17 18 19 20 21 22 23 # Phat mot tap tin &m thanh (yéu cau trinh cém QuickTime hodc Windows Media)
24 25 27 28 29 30 ¥ Lam séng tigu d& trinh duyét
31 2 3 4 5 B

|| Hife thi At thAnm han
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Cau hinh chia sé

HE THONG THU PIEN TU TINH QUANG NGAI

pemms

Mail Sé dia chi Lich Cap tai liéu Ty chon

Luu lai Huy bd Hoan lai cac tha

¥ Tuy chon

Téng quan _ )

Chi s& hitu Muc Kiéu Chirc danh  Hanh déng Vai

Tai khodn

Mail - P - . =
Khéng cd két qua nao dudc tim thiy.

Bo loc thu

Chir ky

Ra khdi co quan

Trusted Addresses

S8 dia chi Chii s& hitu Muc Kigu Chirc danh  Thu muc Vai

Lich

Chia sé

Netifications
Mhap / Xudt

Phim tit

Do lderae L IUFS

Zimlet Vdi Muc Kigu Chirc danh Hanh déng
linhn312@gmail.com Thu dén/TTTH VPUBND Thu muc tt Ngui xe Thu héi G lai

H oA Thang Nam 2015 » W
1 T6 T7 Chia sé thu muc

v

] 3 4

=

£€ chia s& thu muc, chon muc va nhan nit "Chia s&".

26 27 28 2 301
3 4 5 6 7 8 9
10011 12 13 14 15 18 Kidu the muc: [ Thumuc the || Chiasé |
17 18 19 20 21 22 23

24 252827 28 29 30
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{4} HE THONG THU DPIEN TU' TINH QUANG NGAI

Mail Sé dia chi Lich Cap tai liéu Tuy chon

Luu lai Huy ba Hoan lai cac thay
¥ Tay chon
@ Téng quan
% Taikhodn | o |
— e Phim tt ting dung Phim tit hé théng
A BSloc thu Tét ca img dung Phim tit cho cac Nt
o Chirky
Chuyén (*nhay") tdi tab Th - Bém nit
@ Rakhdi co quan EE v Y m
@ Trusted Addresses El@ Chuyén tdi tab Lin hé ("s3 dia chi”] Hidn thi trinh dan pop-up cho cac nit
& 50 diachi
B Lich E| Chuyén téi tab Lich Phim it cho céc Trinh don pop-up
@ Chiasé . )
B P - 1 Chuyén tai muc ké tiép
Q Notifications H @E Chuy#n tai tab Ty chon .
B Nhap / Xuat L
= ap / Xud ) P .
. El@ Chuyén t6i tab Tai liéu ["s8 ghi chép”) Chuyén tdi muc trudc
|~] Phim tat
E Zimlet @ Téi cip ti ligu Lén d3u trang Cudn Ién mot trang
“« 4 Thang Nm 2015 » E ;zll‘lho;ruc mdi (bén trong (ng dung Cudn xudng mét trang

w

5 T6

Chon muc hién thai

9 30 1 EE hoiic Théng digp méi ("soan thic”)
3 4 5 & 7 8 8
o1 12 13 14 15 16 + Théng diép mdi trong clfa s6 mdi

17 18 19 20 21 2 23
24 25 27 28 29 30
3 2 3 4 5 6

Bd qua

Hi&n thi trinh don con cda muc hién thai

IIEEIIH

Lién hé mai
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hanh IOS

eeeee VinaPhone = ssses VinaPhone =

kindle

Cancel New Account

GPS Direction

Name

Email hyperlogy@quang 9

Password seessseses Name Hyperlogy

Email

Description Mail Cong Vu Tin| hyperlogy@quangngai.gov.vn

Description Mail Cong Vu Tinh Quang Ngai

INCOMING MAIL SERVER

Host Name

User Name

Password eessssssse

OUTGOING MAIL SERVER

Host Name

User Name

|hcm Your Human Capital ‘ Tai lieu han ché www.ihcm.vn | A product of
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Cancel New Account

sssse VinaPhone =

Mailboxes

Edit

09:37

New Account

Name Hyperlogy

Email hyperlogy@quangngai.gov.vn

Description Mail Cong Vu Tinh Quang Nga

INGOMING MAIL SERVER

Host Name mail.quangngai.gov.vn

User Name hyperlogy@guangngai.gov.vn

Password sssssssne

OUTGOING MAIL SERVER
Host Name mail.quangngai.gov.vn
User Name hyperlogy@quangngai.gov.vn

Password esesssssse

|hcm Your Human Capital

Name Hyperlogy

Email hyperlogy@guangngai.goy

Description Mail Cong Vu Tinh Quang

INCOMING MAIL SERVER
Host Name mail.quangngai.gov.vn
User Name hyperlogy@quangngai.goy

Password eessessss

OUTGOING MAIL SERVER
Host Name mail.quangngai.gov.vn
User Name hyperlogy@quangngai.goy

Password eesseecsss

£1 Inbox

* VIP

flessage Selected

Tai liéu han ché

Updated Just Now

www.ihcm.vn

A product of
Hyperlogy



Thém tai khoan

Nhap thong tin hop thu cda ban.

hyperlogy@quangngai.gov.vn e

Tai khoan Mi L
CAI DAT MAC DINH(POP3) 9

S

Tap tin

Ihcm Your Human Capital

© = .l HOANGM 8:53 © = .l HOANGMI 8:59 © = il HOANG MINH THAI (I 84%

Huy Cai dat may cha Hap thur dén

Quan ly tai khoan

2 Chuang Nguyen 26thg5
( ' Re: Kiém tra danh sach mail

Email hyperlogy@quangngai.gov. @ ,/’ Toi da gti cho dong chi roi nhé

Postmaster 26thg5
Quota warning
Your mailbox size has reached 1019.50MB, which is over

Tén nguoi dung hyperlogy@quangngai.gov.

At kha cresesense

admin, Hyperlogy 25thg5
fay chii thu dén o New account auto provisioned

Your account has been auto provisioned. Your email addr

POP3 May chu mail.quangngai.gov.vn
Hyperlogy 25thg5
Fwd: test111222
Long 110
X6a thutrmay chi  Khong bao gio
i bao ma Khong
May chu thu d
May cht SMTP mail.quangngai.gov.vn
Conc 25
w Q (@ -
A Soan Timkiém Taptindinhkém  Thém
Tai liéu han ché www.ihcm.vn | A product of

Hyperlogy



V&I Microsoft Outlook 2013

®© «  [E + ControlPanel + All Control Panel ltems o '-.3 Account Settings “

Adjust your computer's settings E-mail Accounts

You can add or remove an account, You can select an account and change its settings.

a
r Action Center Administrative Tools

AutoPlay "'7‘& 1

Eﬂ Credential Manager Date and Time

Default Programs g E-mail | Data Files =RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

! Display : Ease of Access Center % Family Safety é_\j .E;' Mew... * Repair.. ' Change.. o Setas Default x Remove & &%
l Folder Options Fonts Q% HomeGroup g% Type
_ A
j Internet Options &% Keyboard %‘q Language ‘Dw
J Mouse I:.F El::::’rk and Sharing Notification Area lcons 5{
\@ Power Options g Mail Se.tup _ DU
~ E
@ Sound 1
E-mail Accounts
ﬂAﬁ_ﬁ.‘ System
3 >etup e-mail accounts and directorie;
ﬂ Windows Firewall |--,: : ]

Crata Files

store e-mail messages and documen
K

.
| ﬁh Change settings for the files Cutloo

é Profiles

Setup multiple profiles of e-mail aco Close
data files, Typically, you only need o

L'
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V&I Microsoft Outlook 2013

AR VAT R AT

Add Account “

] Add Account
POP and IMAP Account Settings

Auto Account Setup Enter the mail server settings for your account.
Manual setup of an account or connect to other server types.

_ 1 User Information Test Account Settings
() E-mail Account 3
n Your Name: Hyperlogy We recommend that you test your account to ensure that
j the entries are correct.
Email Address: hyperlogy@quangngai.gov.
f :
Lo Server Information
Example: Ellen &dams = Test Account Settings ...
A Account Type: POP2 "
E-mail Address: . . Automatically test account settings when Mext
Example: ellen@contoso,com Choose TEEL T s | SR mail.guangngai.gav.vn is clicked
E e — ) Outgoing mail server [SMTF: mail.quangngai.gov.an Deliver new messages to:
Retype Fasswaord: E Logon Information o @J MNew Clutlook Data File
I —
Type the passwoard your [ntern jcti i
¥p P ¥ 3 User Name: hyperlogy |_J Existing Qutlook Data File
Password: EREEEEEES Browse
il
@J Manual setup or additional server types o ‘ HeomllEimeiln
1 |:| Require logon using Secure Password Authentication
[SPA)

Maore Settings ...

< Back Cancel

< Back Cancel
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V&I Microsoft Outlook 2013

Add Account “'

Internet E-mail Sey,
POP and IMAP Account Settings

- Enter the mail server settings for your account.
I | General | Qutgoing Server | Advanced

v outgoing server [SMTPF] requires autl

User Information Test Account Settings
(. i i i
®) Use same settings s my incoming m Your Mame: Hyperlogy We recommend that you test your account to ensure that
; [:] Lag on using . the entries are correct.
T Email Address: hyperlogy@ quangngai.gov.
ser Mame: 1
Server Information
) ~ Test Account Settings ..
Pazsword: I Account Type: POP3
o Remember passwor||  Incoming mail server: mail.quangngai.gov.vn D‘i:”;?cﬂ::‘jica”ymt Sanl Ses U B L2
1 . ) :
Require Secure Passwaord Auther Outgoing mail server (SMTPE | mail. quangngai.gov.un Deliver new messages to:
|
i — )
() Log on to incoming mail server befg! ~ Legen Information =R
i User Mame: [ —— ] _ _ _ L E_Histing Cutlook Data File o
Hianh ! Em gui anh bao cao van hanh he cac tigw chu
1 . Hyperlogy**
4 hyperlogy@quangngai.gov.vn 4 Last Month )
=** Security
[ -
Inbaox - recipient, or
Nguyen Huu Tien U delete the ¢
Sent [tems Export file of Inpervar Thai Binh 04/27/15 otherwise u
Deleted ltems Hianh ! Em gui lai anh file Export tu Inpervar Hyperlogy ©
Junk E-mail Vu NQDE Anh Principles ai
Outbox FW: [ManageEngine Password Manager Pro] -... 04/27/15
. | o L . .
I Search Faolders Hi anh ! Em nhan dugdc mail coa anh Hau ben
Van Hau Luu’
E b 25 Iﬂ P RE: [ManageEngine Passward Manager Pra] - ... 042715 E| Mguyen Hoa
Hi anh Hau ! -
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